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NOJIO)KEHUE
0 IIKOJHHOM 0u0JM0TeYHOM GoHIe YHeOHUKOB, MOPsiAKe ero (pOpMUPOBAHUSA, yUeTa,
HCNO0JIb30BAHNS U 00ecriedeHusi COXPAHHOCTH
B MOY «COHLI «JILNO»

1. OOume moI0KeHUsA

1.1. annoe «IlonoxeHue o MKOJLHOM OMOIMOTEUHOM (POHAE YUEOHUKOB, OPSAIKE €ro (OpMUPOBaHUS,
ydera, MCIOJIb30BaHUs U obecrniedeHus: coxpanHoctd B MOY «COII «JILO» (manee — IMonoxenue)
pa3paboTaHO B COOTBETCTBUH C:

o  ®epnepanbHbIM 3aK0HOM No 273-D3 o1 29.12.2012 «O6 ob6pazoBanuu B Poccuiickoit deneparum
¢ uameHeHusiMu Ha 17 despans 2023 roxa;

o ®30129.12.94 No 78-D3 «O OubimoTedHoM aene B peaakiuu ot 11 urons 2021r.;

e Jlpukazom MunucrepctBa KynbTypbl Poccuiickoit @enepaunu ot 8 oktsiOpst 2012 roga Ne 1077
«O0 yTBEpXKIEHUU TIOpsIKA Yy4eTa ITOKYMEHTOB, BXOJIIUX B COCTaB OuOIMOTEUHOTO (OHIA» C
n3MeHeHusMu Ha 2 ¢eBpans 2017 rona;

e [Iucemom MunKCTEepcTBa 00pa3oBanus u Hayku Poccuiickoit @eneparum ot 08.12.2011r. Ne
MJI-1634/03» O06 uCrop30BaHUH YUEOHHKOB B 00pa30BaTEILHOM IIPOLIECCEN;

e A TaKkKe JoKaThbHBIMH akTaMu U YcTtaBoM MOY «COIII «JILIO» (manee — oOpa3zoBareabHOE
yupexaeaue OVY);

e JI[pyrMMHU HOPMAaTUBHBIMU MPaBOBbIMU akTamu Poccuiickoit denepainnu, periiaMeHTUPYIOI MU
JeSITeNbHOCTh OpPraHu3alui, OCYLIECTBIISIIOIINX 00pa30BaTeIbHYIO JESTEIbHOCTD.

1.2. Hactosimiee [lonoxxenue onpeneseT NopsIoK yaeta OnoimuoredyHoro GoHaa ¥ MEXaHHU3M
dopmupoBanus. COXpaHHOCTH W TIPEAOCTABICHHUS B II0JIb30BAaHHE YYEOHUKOB, Y4EOHBIX ITOCOOHIA,
y4eOHO-METOIMYECKUX MaTepuasioB oOydaromumcsi OY, OCBaMBaBIIMM OCHOBHBIE 0Opa3oBaTelbHBIC
nporpaMmbl B Tipeeniax (eaepalibHbIX TOCYIapCTBEHHBIX O0O0Opa30BaTENBHBIX CTAaHAAPTOB, a TaKXKe
3aKpEIUIeT OTBETCTBEHHOCTh BCEX YUACTHHKOB 00Pa30BaTEIbHOM IS TEIHbHOCTH.

1.3. IlonsaTus, ucrnoab3yembie B [10710KEHUN:
Yueonuxk - yqe6Hoe HU3aaHUC, COACPIKAIICEC CUCTCMATHYCCKOC H3JIOKCHHUC y‘IC6HOI7I JUCHUIIIIMHBI,

COOTBETCTBYIOIIEE Y4eOHOW mporpamMme M OQHIMAIBLHO YTBEPXKAECHHOE B KauecTBE JaHHOTO BH/A.
MosxeT OBITh ITpe/ICTaBJICH B IEYATHOW U SIIEKTPOHHOU (opMme.

Yuebnoe nocobue — yuebHoe u3znanue, IOMONHAIONIEE MM 3aMEHSIOINIEEe YACTUYHO WM IOJHOCTBIO
y4eOHUK, OQUIIUAIBHO YTBEP)KICHHOE B KAUeCTBE JAHHOTO BUJA.

Pabouan mempaos — yaeGHOe nocobue, nMeroliee 0coOblil TUAAKTUYECKUI anmapaT, ClIoCOOCTBYIOIIMMA
CaMOCTOSTENILHON paboTe 00ydaromierocs Haj OCBOEHHEM y4eOHOro mpeaMeTa.

Yueono-memoouueckue mamepuanvt — COBOKYNMHOCTb MaTe€puUaioB, B MOJHOM oObeMe
o0ecreynBarOIUX MpenojJaBaHue JaHHOM JUCHUIUIMHBL (aTjackl, KOHTYpPHBIE KapTbl, IOYPOUYHOE
IUTAaHUPOBAHUE, CPEACTBA KOHTPOJISI 3HAHUH, CIIpaBOUHbIE U3aHuUs, paboune MporpaMmsl U T.1.).
Cpeocmea obyuenusa u eocnumanusa — Jpyrue UCTOUHUKU yueOHOM MH(OpMaImu, nperocTapisieMble
oOyyaromumcst B XoJie 00pa3oBaTeIbHOM JeSTEIbHOCTH.
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1.4. lensto HacTosmiero [lomoxxeHus sSBIsICTCS CO3aHUE YCIOBUH /Il MAKCUMATBHOTO 00eCTieUeHUsI
yueOHo# nmuTeparypoii o0ydaronuxcsi OY, MOBBIIIEHHE OTBETCTBEHHOCTH MEAarOrHUeCKOro KOJUIEKTHBA
U CeMbH 3a MPAaBUJIBHOE, PALIMOHAIBHOE HCIOJIb30BAHUE HIKOJIBHBIX Y4eOHMKOB, OPTaHU3aAIMs PabOTHI
cpeau OOYYalOUIMXCS M HMX POJUTENCH IO BOCIUTAHHIO OCO3HAHHOTO, OEpEeXHOro OTHOIIEHHS K
Y4EOHUKY.

1.5. Yyer nokyMeHTOB OMOIHOTEYHOTO (DOH/IA SBISETCS OCHOBOM OTUYETHOCTHU U TUIAHUPOBAHUS
NeSITeNLHOCTH H(pOpManuoHHo - Oubmmoteunoro mnentpa MOY «COUI «JILO» (mamee — WBL),
CIOCOOCTBYET 00ECTICUCHHIO €0 COXPAHHOCTH.

2. ®opmupoBanue (poHAa yUeOHUKOB M MOPSAOK yueTa (poHaa yueOHON JuTEPATYPHI

2.1. KommutekroBanue yae6Horo ¢onma MBI nrkosl mpouCcXoUT Ha OCHOBE €KErOHO YTBEPIKIaeMbIX
@denepalibHbIX NepeyHe yueOHUKOB, pEKOMEHOBAHHBIX K MCIOJB30BaHUIO MIPU pean3allui UMEIOIINX
rOCY/IJapCTBEHHYIO aKKpEIUTAIMI0 00pa30BaTeIbHBIX MPOrpaMM HA4yaJbHOrO OOIIEro, OCHOBHOIO
o011ero, cpeHero oo1ero oOpa3oBaHusl, MIEPEYHEN OpraHU3aAIMM, OCYIIECTBISIOMMNX BBITYCK YYEOHBIX
MOCOOMH, KOTOpBIE JIOMYCKAIOTCA K MCIOJb30BAaHHUIO IMPH pPEaU3alMy HMEIOLIUX TOCYIapCTBEHHYIO
aKKpeAUTalHI0 00pa30BaTeIbHBIX MPOTPAMM.

ExeronHo yrBepkaaercs rnepeueHb yueOHUKOB U yueOHbIX nmocobuit OY.

2.2. OY caMOCTOSTENbHO B BBIOOPE U ONPEICICHHN:

® KOMIUIEKTa y4eOHUKOB, YU€OHBIX MTOCOOUI, y4eOHO-METOINYECKUX MAaTEPHUAJIOB,
o0ecneunBaroIMX MpernojaBaHrie ydeOHOro nmpeaMeTa, Kypea, JUCIUILIMHBL (MOTyIs);

® CpeICTB OOY4EHHUS U BOCIIMTAHUSI.
Br160p cpeacTB oOydeHus 1 BOCIUTAHUS OTIPEIEIsSeTCs CrienpUKON coaepxkanus U GopmMoit
OopraHu3anuy 00pa3oBaTeIbHON JEATEIbHOCTH.

2.2. ITonosenue yueOHOTO (hoHIa 0OecrieunBaeTcs 3a CUeT CPeACTB (eepaibHOTO, PETMOHATIBLHOTO,
MYHUITUTIATEHOTO OrokeToB (cT.35, m.2 denmepanmpHoro 3akoHa «OO0 oOpasoBanuu B Poccuiickoii
denepanun»); HHBIX HCTOYHMKOB, HE 3alpellCHHBIX 3aKoHoJarelnbcTBOM P®d, B ToM wmcie
0€3B03ME3/IHOTO MOXKEPTBOBAHUS (PU3NICCKUMU /UM FOPUINICCKUMU JIUIAMH.

2.3. B muensx obGecrieuenus oOydaommxcs ydeOHUKamMH, ydeOHbIMH mocoomsimu OV  MoXKeT
B3aMMOJICHCTBOBATh C JAPYIMMH 00IIe00pa3oBaTeIbHBIMUA OpraHU3alMUsIMU paiioHa, YTpaBIeHUEM
o0OpazoBaHwUsI.

2.4, HeHOCpeHCTBCHHOC PYKOBOACTBO W KOHTPOJIb p360TI>I o CO3AaHuK0 MU CBOCBPEMCHHOMY
MMOTIOJIHEHHIO OMOIMOTEYHOIO (1)0H,I[a IIKOJBbHBIX y‘leﬁHI/IKOB OCYIICCTBJIACT AUPCKTOD oYV.

2.5. JlonmyckaeTrcs HUCHOJIb30BaHUE Y4E€OHO-METOAMYECKMX KOMILIEKTOB, BXOJAMX B DenepanabHbIN
nepeyeHb Y4eOHHKOB, corjacoBaHHbIX Ha IlemarornyeckoM coBeTe M YTBEPXKAECHHBIX IPUKA30M
nupekropa OVY.

2.6. JIna »ddextuBHON opraHuzanuu 00pa30BaTENBHOW JEATEIBHOCTH HCIOJB3YETCS  y4eOHO-
MeTOoIMuecKoe o0ecreyeHne U3 0JTHON MpeAMETHO-METOAUMYECKON JTMHUU.

2.7. Iportecc paboThl 10 GOpMUPOBAHUIO (DOHIA YIEOHOH JUTEPATYPHI BKIIOYAET CASAYIOIINE DTAMBL:

e paboTa Megarorn4eckoro KoyuiekTuBa ¢ deaepanbHbIM epeyHeM YUeOHUKOB, PEKOMEHIOBAHHBIX
(moTmyIIEHHBIX) K UCIIOJIH30BAHHUIO B 00PAa30BaTEIbHBIX OPraHU3AIINAX;

® TI0JITOTOBKA CIHCKA Y4€OHUKOB, TUTAHUPYEMBIX K UCTIOJIL30BAHUIO B HOBOM Y4EOHOM TOY;

e TpeJocTaBlieHUE CclMCKa yueOHUKOB [lenarornyeckoMy coOBETy Ha COTJIACOBAHUE M YTBEPKICHHUE,
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® IMarHOCTHKA YPOBHS 00ECIICUEHHOCTH 00YdJaIOIUXCsl YIeOHOM TUTEpaTypOil Ha CIIETYIOIIHIA
y4eOHBI TOJ B COOTBETCTBHM C KOHTHHI'CHTOM OOYYaOIIUXCS, COCTaBJICHHE MEPCIEKTHBHOTO IUIaHA
KOMILJICKTOBaHHSI yueOHOTO POH/IA;

e odopmieHHuE 3aKa3a YUeOHUKOB U YUeOHBIX TOCOOMH B COOTBETCTBUHU C YTBEP)KJICHHBIM CIIUCKOM
Y4EOHUKOB U TJIAHOM KOMIUIEKTOBAHHS,

® [POBEICHUE ayKIMOHA U 3aKJIFOYEHHUE I0TOBOPA C MOCTABIIMKOM O 3aKyIKe Y4eOHOH JIUTepaTyphl;

® [IpHEM U Y4eT BHOBb IIOCTYNHUBIIEH yueOHo# mureparypsl B UBLI.

2.8. bubnnoreunsii (HOH MIKOJBHBIX Y4EOHWKOB YYUTHIBACTCS M XPAHUTCS OTACJIBHO OT OCHOBHOTO
¢donna mkonsHoro MBI,

2.10. K oubnmmoreunomy ¢GoHmy ydeOHOU smTeparypsl (y4eOHOMY (OHIY) OTHOCSTCS YUEOHHKH,
ydueOHbIe TocoOusi, opdorpaduyeckue cIoBapu, MaTeMaTHYECKUe TaOJIUIIbl, COOPHUKHU YIIPAXKHEHUH U
3aja4, MPAKTUKyMbl, KHUTH JUIS YT€HHUs, XPECTOMATHH, pabouue TeTpaju, aTiiackl, KOHTYpHBIE KapThl B
MeYaTHOM MW DIIEKTPOHHOM BHJIE, COJEpPKaHHME KOTOPBIX OTBEYAET TPEOOBAHUSAM TOCYIAPCTBEHHBIX
o0pa3oBaTeNIbHBIX CTAHJAPTOB, (enepalbHbIX TOCYJapCTBEHHBIX TpeOoBaHMM, 00pa3oBaTENbHBIX
CTaHJAPTOB M CAaMOCTOSTEIBHO YCTaHABIMBACMBIX TPeOOBaHMIA, OpraHU3AIHUIMH, OCYIIECTBIISFOIIUMHU
00pa30BaTeNbHYIO JESITEITHLHOCTh, OECIUIATHO TPEIOCTABISIOTCS B TMOJH30BAHWE HA BPEMS IMOTyUCHHS
oOpa3oBaHusl yueOHMKH U ydeOHBbIE MOCOOHS, a Takke yueOHO-MEeTOIMuYecKhe MaTepuaibl, CpeAcTBa
oOydeHHsT ¥  BOCIHUTaHHUS, OOECIIEYMBAIOIINX IPEEMCTBEHHOCTh W3YYCHHS  JUCIHIUIMH U
CHCTEMATH3UPOBAHHBIX 110 00pa30BATEIBLHBIM 00IACTSIM.

2.11. Jloxymentsl, Bkitodaembie B (¢oua MBI, mapkupytorcs. IIpu 3ToM MOTYT OBITH HCTOJB30BaHbBI
LITeMIIeNU, KHWKHbIE 3HAKW, MHIMBUTyalbHbIEe IITPUXOBBIE KOJIbI, IPYTUe BUbI MAPKHUPOBKH.

2.12. Jloxymentsl noctymaroT B MBIl u Bkimtouarorcs B OuOamoTeuHblii (OH B pe3ysIbTaTe MOCTABKU
00513aTEILHOTO JK3eMIUISIpa, TOKYNKHA (MOMMUCKH, OOMEHa, NapeHUs, MOKEPTBOBAHMS, KOIHPOBAHU S
opurnHanoB u3 (ouma WBII). [loxkymMeHTBI, TOATOTOBIEHHBIE K MpueMy B OuOIMOTEHHBINH (OHI,
MI0JIBEPraroTcs MEPBUYHON 00pabOTKE U MHIUBHIyaIbHOMY yUETY.

2.13. JIokyMeHTbI IPUHUMAIOTCS IO TIEPBUYHBIM YYETHBIM JOKYMEHTaM (HakjIaHasi, akT), BKIIOYAIOIIUM
CIHUCOK MOCTYIUICHUH.

2.14. Ilpuem nokyMeHTOB, noctynarmmux B MBI 6e3 mepBUYHBIX TOKYMEHTOB Ha O€3BO3ME3THON OCHOBE
(oOs13aTenbHBIC AK3EMILISPHI, JICMO3UTHBIE SK3EMIUIIPHl MEXKAYHAPOIHBIX OpraHu3alui, 0e3BO3ME3THbIC
MOCTYIUICHHUS U3 HEU3BECTHBIX U AaHOHUMHBIX UCTOYHUKOB), 0(OPMIISIETCSI aKTOM O MPHEME TOKYMEHTOB.

2.15. Ilpuem noxkymentos, nocrynamomux B UBI[ oT ropuaudeckoro, ¢pusnueckoro iuia B BUIE Aapa C
yKa3aHUEM €ro Ha3Ha4YeHHs JUid TOMOJIHeHUs OubnuoTednoro Gouaa, odopmisercs IO0roBOPOM
MOKEPTBOBAHUS B COOTBETCTBUU C I pakmanckuM kojiekcoM Poccutickoit @enepanmu (1. 574, 582).

2.16. HpI/IeM JOKYMCHTOB OT yyuTaTeneil B3aMeH YTCPAHHBIX W IMPU3HAHHBIX PABHOUCHHBIMU
YTpa4CHHbIM, Oq)OpMJ'IﬂeTC}I aKTOM O HpI/IéMC JAOKYMCHTOB B3daMCH YTCPSAHHBIX. B akte YKa3bIBaCTCA
(l)aMI/IJ'II/IH, HMHHUIKAJIbI YMTATClIsA, CBCACHUA 00 YTCPAHHBIX U3TAHUAX (per I/ICTpaI_II/IOHHI:Jﬁ HOMCD, KpaTKOC
6I/I6J'II/IOFpa(1)I/I‘-IeCKOC OIMMCAHHUEC H3JaHMA, I_ICHa) CBCACHUA O IMPUHATBIX HU3AAHUAX (KpaTxoe
6I/I6J'II/IOFpa(1)I/I‘-IeCKOG OIIMCAaHUEC U3 JaHusd, ueHa), NOAIIMCH YUTATCIIA U HpI/IHI/IMaIOH_Ieﬁ CTOPOHBI.

2.17. Yuér 6ubnuoreuHoro QGoHaa yueOHOH JUTEpaTypbl OTpa)kaeT IMOCTYIUIEHHE, BBIOBITHE, OOIIYyIO
BeIMYUHY (OoHMA YUYEOHMKOB, M CIYXXKHUT OCHOBOH €ro MNpaBHJIBHOIO (OPMHPOBAHUS, LEIEBOTO
MCIOJIb30BAHUS M COXPAHHOCTH, OCYILECTBICHUS! KOHTPOJIS 32 HAJIMYMEM U JIBU)KEHUEM Y4EOHUKOB.



2.18. TIlpomecc yuera OubnmoredHoro (oHAa yYEOHMKOB BKJIIOYACT: MPHEM, IIITEMIICICBAHHE,
PETUCTpAIMIO TMOCTYIICHHS, PACIpeIe/ICHHs] 10 KilaccaM, BBIOBITHS, a TakKXe I0JIBEJICHUE HTOTOB
JBUKEHUS (POHJIA U €T0 MTPOBEPKY.

2.19. Bce omepauuu mo y4ery mnpousBoisaTcs 3aBenyromum MBI, cromMocTHBIM y4eT Benmercs
Oyxranrepueit, oocmyxkuparomeid OY. MuaBeHtapu3anus ydeOHoro ¢onma u ceepka nanabix WBIL u
OyXranTepuu MPOBOIAUTCS €KETOHO.

2.20. Yder yueOHOW JHUTEpaTypbl OCYIIECTBISICTCS TPYIIOBBIM crocoOoM u Beaercs B «Kuure
cymmaproro ydeta» (nmaiee - KCY) u (umm) snekrponnom Buje. KCY yueOnukoB xpanutcs B UBL]

ITOCTOSIHHO.

2.21. KCVY COCTOUT U3 TpEeX YaCTEM:

Yacrs 1. [locTynnenue B Gpona

B 3Ty uyacth 3amMchiBaeTcsi 00Ilee KOJMYECTBO MMOCTYMHUBIIMX YYEOHMKOB U HMX CTOUMOCTH C
00s3aTeNbHBIM yKa3aHHEM HOMEpa U JIaThl COMPOBOJUTENBHOTO JOKyMeHTa. Homep 3amucu exeroaHo
HaunHaeTcs ¢ Ne 1 1 uaér no nopsaKy MoCTyIUIEHHM.

Yacrsb 2. BeiobiTre u3 dhona

B 3T0i1 yacTh 3ammchIBAIOTCS HOMEpaA aKTOB Ha CIIMCAHWE YUYCOHHWKOB C yKa3aHWEM JIaThl YTBEPIKICHHUS
akTa M OOIero KOJWYECTBAa CIHMCAHHBIX YYeOHMKOB Ha oOmyro cymmy. Hymepanwmst 3amuceir o
BBIOBIBIINX U3JJAHUSX U3 TOJA B TOJ] MPOJIOKACTCS.

Yacte 3. Utoru yuyera aBmkeHus GoHaa
B TpeTheii yacTH 3amMChIBAIOTCS UTOTH JIBFDKCHUS (hOHJIa YICOHHUKOB:
e 00I1Iee KOJUYECTBO MOCTYMUBIITUX YYCOHHUKOB 3a TEKYIIHI r0JI, HA CYMMY;
e 00I1Iee KOJIMYECTBO BHIOBIBIINX YUCOHMKOB 32 TEKYIIHI 0O, HA CYMMY;
e 00IIee KOJIMIECTBO YUCOHUKOB, COCTOSIINX HA ydeTe Ha 1 sHBaps MOCIIECAYIOIIEro rojia, Ha

CyMMYy.

2.21. UupuBuayanbHbId (TPyNIoOBOH) ydeT Y4eOHHKOB OCYIIECTBIISICTCS B KAPTOTEKE ydeTa Y4COHUKOB
Ha KaTaJOXXHBIX KapTOYKax CTaHAapTHOTO pa3mepa. Ha kapTouke ykas3bIBaeTCs pErucTpariMoOHHBIHN
HOMep, Oubanorpaduueckoe onucaHue ydeOHHUKA, CBEICHUS O KOJMYECTBE MOCTYMUBIINX YU€OHUKOB C
yKka3zaHueM IieHbl. [Ipu HEeoTHOKpAaTHOM MOCTYIUICHUH Y4eOHMKA, HE MMEIOIIEeM OTIMYUN, KpoMe roja
W3JIaHUSl U IIEHbI, BCE MOCTYIUICHUS 3aHOCATCA HAa €IMHYI0 KapTouky. Ecim ke B ydyeOHHMKE BHECEHBI
JIOTIOTHEHUS U U3MEHEHHUS, TO Ha HETO 3aBOJIMTCS HOBas KapToyka. KapTouku paccTaBisitOTCS B YUETHYIO
KapTOTEKy M0 KJaccam, a BHYTPH KJaccoB — 1o npeameram. llocie cnrcanus BceX y4eOHHMKOB KapTOUKH
M3BIMAIOTCS U3 KAPTOTEKH.

2.22. VueTHblE KapTOUYKU YYEOHHKOB peructpupyrorcs B «JKypHane peructpaly y4yeTHBIX KapTOYek
O6ubnmoTeyHoro (hoHma MIKOJBHBIX Y4eOHMKOB», KOTOPBIH BeAeTcs Mo oOpasily: HOMep IO MOpSJIKY,
Ha3BaHue, Kjacc, Ne akTa BHIOBITHS KapTOUKH.

2.23. Ydery moanexar BCe BHJbI YUeOHMKOB M Y4eOHBIX MocoOwuii. Paboure TeTpamy, IUIAKTUYECKUE
MaTepuanbl, TAOMUIbI, MPOIMUCH, KOHTYPHBIE KapThl, aTiachl SBISIOTCS JOKYMEHTAMU BPEMEHHOTO

XapakTepa. Hx YUCT IPOU3BOAUTCSH B «TCTpa,Z[I/I ydac€Ta JOKYMCHTOB BPCMCHHOT'O XapaKTCpa».

2.24. Ha MPUHATBIX MCPBUYHBIX YYCTHBLIX HOKYMCHTAX MPOU3BOJUTCA 3allUChb, MOATBCPIKAAROIIAA, 4YTO
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MOCTYIUBIINE JOKYMEHTHI MPUHSTH B OMOMUOTEUHBIH (OH] KaKk B OOBEKT 0CO0O0 IIEHHOTO JIBMKHMOTO
umymiectBa (nanee - OL[JIM) nnu kak B 00BEKT HHOTO JBMKMMOTO UMYIIECTBA.

2.25. TlepBuuHbIC YYETHBIC JTOKYMEHTHI, TMOATBEpXKIArOIMKUE (AKT TOCTYIJICHUS, NEPeIaroTcsl B
oyxranreputo OV s BKIIOYCHHS B y9eT OMOIMOTEYHOr0 POHA.

2.26. ExexBapTasibHO, npu ycinoBuu usmeHeHusi coctaBa OLIJIM, cBenenus o6 oOuieM KOJIMYECTBE U
CTOMMOCTH JOKYMEHTOB, BKJIIOYCHHBIX B COCTaB OMOIMOTEYHOro (poHAa, Kak OOBEKT 0CO00 IEHHOTO
JBMKAMOTO UMYIIIECTBA, MEPEIAOTCS Y UpEIUTEIIO.

2.27. B3ameH yTepsHHBIX WIH HCIOPYEHHBIX YYEOHHKOB MPUHUMAIOTCS JIPYTHe€ KHUTH, HEOOXOAUMBbIe
OVY. V4eOHukH, yTepsiHHbIE U NPUHATHIE B3aMEH, y4uuTbiBaloTcad B «Terpaaum ydera KHUT M JIpyTHX
JOKYMEHTOB, IPUHSATHIX OT YATATENIEH B3aMEH YTEPSHHBIX).

2.28. Yuer BKJIIOYAET PErHCTPALUIO MOCTYIJICHUS TOKYMEHTOB B OMOMMOTEUHBINH (DOHM, WX BBHIOBITHS W3
(doHma, UTOTOBBIE JaHHBIE O BeIUYMHE (0OBEMe) Bcero OMOMMOTEHYHOTrO (POHIA M €ro MOJpa3/eioB,
CTOMMOCTH (pOH/IA.

2.29. OcHoBHBIE TpeOOBaHMS, IIPEIBABIIEMBIE K VUETY OMOIMOTEYHOr0 hOoHIA:
® TIOJIHOTA U JOCTOBEPHOCTh YIETHON MHPOPMAIIHH;

® OIEpPaTUBHOCTE;

® JIOKYMEHTHPOBaHHOE 0(POPMIIEHHE KaXA0Tr0 MOCTYIUIEHUS B (DOH]T U KaXKIOT0 BBIOBITUS U3 POHJIA;

® COBMECTHMOCTbH MPUEMOB U (HOPM yueTa, UX HaJIeAKHOCTh IIPH MapajljieIbHOM HCIIOIb30BaHUH
TPaJUIIMOHHON U aBTOMATU3UPOBAHHOMN TEXHOJIOTHH y4YETa;

® COOTBETCTBHE HOMEHKJIATYpHI MOKa3aTesel yuera (poHJa aHaJOTHYHBIM MOKa3aTesIM
roCyJIapCTBEHHOUN OMOIMOTEUHON CTATUCTUKH.

3. Tlopsaok BbIIauM U BO3BPaTa Y4eOHUKOB

3.1. ITopsaok mosib3oBaHus yueOHoM autepaTypoit onpeaensercs «llomgoxenuem 06 HHPOPMAIIIOHHO
— oubmoreuynom 1eHtpe MOY «COUI «JILO», «IIpaBmimamu moibp30BaHus HHGOPMAIIMOHHO-
oubmuoTeynsM eHTpoM MOY «COHI «JILIO» u nanubiM [TonoxeHnnem.

3.2. K oOyuaromumcsi, OCBauMBaloOIIUM OCHOBHbIE 00pa3oBaTeNbHbIE MPOrPAMMBI B Ipenesiax
(benepanbHBIX TOCYAAPCTBEHHBIX 00Pa30BaTeNbHBIX CTAHAPTOB, OTHOCSTCS:

e oO0yyaromuecs, 0CBauBaIOIIUE MPOTrpaMMy HauyaIbHOTO 0011ero o0pa3oBaHus;

e oO0yyaromuecs, 0CBauBaIOLIUE MPOTPaMMy OCHOBHOTO O0IIIEero 00pa3oBaHus;

e oO0yyaromuecs, 0CBauBaIOIIUE MPOTPaMMy CPEHEro 00I11ero 0opazoBaHusl.

3.2. OY GecnaTHO obecrieunBaeT 00yJaroUXcst yaeOHUKaMu, y4eOHbIMU U Y4€OHO-METOJUUECKUMHU
IOCOOUSMU B COOTBETCTBUM C (heiepaibHbIM NIepeyHeM yUeOHMKOB, pEKOMEHIOBAaHHbBIX (JIOMYILIEHHbIX) K
UCIOJIb30BAHUIO TPU peaTu3alii UMEIOIUX aKKpPEeIUTaLU0 00pa3oBaTeNbHBIX MPOrpaMM HaydalbHOTO
oOmiero, OCHOBHOrO o0miero, cpegHero oOmero oOpa3zoBaHus B Ipefenax  ¢enepaabHbIX
roCyJapCTBEHHBIX 00pa30BaTeNbHBIX CTaHAAPTOB. ObecneueHre 00yqaronuXcsl yKa3aHHBIMU W3JaHUSAMU
OCYIIECTBISICTCA 3a CUET H3JaHui, umerommxcs B ¢ouae mkonbHoro MBIl bubmuoreunsiit gonzg
©XKEroJJHO TOMNOJHIETCS HEOOXOJUMBIMH y4yeOHUKaMH, YYeOHbBIMHM U  y4eOHO-METOJUYECKUMHU
OCOOUSAMHU.

3.4. YuebHas nuTepaTypa HCIIOJIB3YyeTCs HE MeHee 5 JeT, HO mnpu coorBercTBUU DenepanbHOMY
cranfapty ¥ denepalbHOMY MEpeyHI0 Y4eOHHMKOB MOXKET HCMosb30BaThest 1o 10 jer (mmucpmo
MunucrepctBa oOpazoBanus u Hayku PO ot 08.12.2011r. Ne M/]-1634/03).



3.5. YueOuuku, yueOHble MOcOOUS U y4eOHO-METOJMUECKUE MaTepHajbl, HEOOXOIUMBbIE 00YJarOITUMCS
JUISl OCBOCHUS YYEOHBIX TIPEIMETOB, KypCOB, TUCHHUILIUH 3a MpeaeaamMu (eaepanbHbIX TOCYIapCTBEHHBIX
00pa3oBaTeNbHbIX CTAHAAPTOB, POAUTEIH (3aKOHHBIE IPEICTABUTEIIHN ) IIPHOOPETAIOT CAaMOCTOSTEIBHO.

36 HGTFIM-I/IHBEUII/IZ[aM u ICTIAM C OFpaHHqCHHBIMH BO3MOXHOCTAMUAU 3I[OpOBI)$[, O6y‘-IaIOHII/IMC$[ Ha I[OMy
110 OCHOBHBIM 06HICO6p330BaT€JIBHI>IM HpOFpaMMaM C HNCITIOJIb30BAHUCM JOUCTAHIIMOHHBIX
00pa30BaTEIIbHBIX TEXHOJOTUH HA TIEpUOJ TOJIYYCHHUS 0Opa3oBaHUs YYCOHUKH TPEIOCTABISIOTCS B
[0Jb30BaHKe OECIIaTHO.

3.7. YyeOHuku, y4yeOHble MOcoOUsS M Yy4eOHO-METOAMYECKHE MaTepuanbl (pabodue MporpaMMbl,
MOYPOYHOE TUIAHUPOBAHWE, METOAMYECKHE TOCOOMS W T.I.) JUIS JIMYHOTO TOJb30BaHUS yuutens OV
npuoOpeTaroT caMmocrositeabHo. Ecnu mannbie m3nanust umerotrcs B Hamuuuu B Gouae MBI, yuurens
o0ecTeunBarOTCS UMH B IMHUYHOM JK3eMILIsIpe OECTIaTHO.

3.8. YueOHuku, y4eOHbIE M Y4eOHO-METOJMUECKHE MOCOOMS IMpenocTaBisitoTces oOydatommmes OY B
JUYHOE TOJIb30BaHUE M0 OJHOMY KOMIUIEKTY CPOKOM Ha OJMH T0Jl HE3aBHUCUMO OT TOTO, Ha KaKOW CpOK
oOy4eHHsT OHHM pacCYMTaHbl. BTOpOH KOMIUIEKT Y4eOHHKOB MOJKET OBITh BBIJAH 110 3asBICHHIO
pOAMTEINICH B CBS3HM C YXY/IIEHUEM 3J0POBBsI 00YJAIOIIETOCs MPU HATMIUU CBOOOIHBIX SK3EMIUISIPOB B
WBII.

3.9. Ilepen HawamoMm yueOHOro rojaa OWONIMOTEKaph BBIJAET YUEOHMKHM Ha KIACC KIACCHBIM
pykoBoguTessiMm 1-11 kmaccoB mo rpaduky, yTBEP)KIEHHOMY TUPEKTOPOM IIKOJBIL. Bhimaua ydeOHOM
JUTEPATyphl KIACCHBIM PYKOBOAUTENSIM (ukcupyetcs B « KHure Boljaud y4eOHUKOBY» U MOATBEPKIAETCS
MOATMKCHIO KIIACCHOTO PYKOBOIUTEIIS.

3.10. OGyuaromuecs MIKOJBI MOMYYarOT Y4eOHMKH W ydeOHbie mocobust u3 donma MBIl y kmaccHbix
PYKOBOJMTENCH B Hadaye ydeOHOTO Toja. Beimada ydeOHMKOB M Y4eOHBIX MOCOOMH pomuTessM 1-x
KJlaccoB U oOydvarommmcst 2-9 kiaccoB (UKCHUPYETCsl KIACCHBIMH PYKOBOAMUTENsIMU B «BemomocTu
BbIJJAYM U BO3BpaTa Y4YEOHUKOB» M TMOJTBEP)KIACTCA JUYHOW MOJMUCHI0O OJHOTO U3 poJaUTeNel
obOyuarormerocss B 1 kmacce, a Bo 2-11 kimaccax — JUYHOM MOANUCHIO oOywaromierocs. «Bemomoctu
BBIJIaYM U BO3BpaTa yueOHukoB» xpansatcs B MBI, Knaccawie pykoBoautemu 1-11 kimaccoB mpoBOASIT
Oecey-MHCTPYKTaX OOYdYalolIUMXCs CBOEro Kiacca M HMX POJUTENel (3aKOHHBIX IpeACcTaBUTENeH) O
MIpaBUJIaxX MOJb30BAHUS YUeOHUKAMU.

3.11. B wuckirouuTenbHBIX Ciydasx oOyuaromuecs (IJODKHUKH, BHOBb MPUOBIBIINE, a TaKXkKe s
noarotoBku Kk OI'D u EI'D, Ha netHee oOyueHue) MmostyyaroT ydeOHUKM y OuOnuoTekaps. YUeOHUKH A7
noarotoBku k OI'D u EI'D obyuaromumes 9-x u 11-X KI1acCOB ¥ BHOBH MPUOBIBIINM BBIIAIOTCS TOJIBKO
npu Hammuud ux B MBI, Beimaua HeoOXomuMbIX y4eOHHMKOB Ha JETHHM mepuoj (ukcupyercs B
YUTATEIbCKUX (POPMYIIsIpax MO/ TUYHYIO MOAMUCH 00YJarOIIUXCS.

3.12. YueOHUKH MOTYT OBITh BbIJIaHBl KaK HOBBIE, TaK M HCIIOJIb30BaHHbIC paHee. B TeueHue oaHOM
Hesenu oOyvaromuecs: JOJDKHBI NMPOCMOTPETh BCe Y4EOHUMKHM M yuyeOHble MOCcOOMs, BbIJAaHHbIE UM B
auyHoe mosb3oBaHue. Ilpu oOHapyxeHUM Ne(eKTOB, MELIAoIUX BOCIPUATHIO Y4eOHOTrO Marepuala
(OTCYTCTBHS JHMCTOB, IOPYM TEKCTA) OOYUAIOLIUIICS UM €r0 POAUTENH (3aKOHHBIE IPEJCTAaBUTENIN) MOTYT
oOparuthest B UBL] 1 3ameHbl ero ApyruM. Y4eOHUK MOKET ObITh 3aMEHEH MPHU €ro HaIU4YuK B (oHJIe
WBLI. Ilo ucreyeHnn yka3aHHOTO CpPOKa MPETEH3UH 10 BHELIHEMY BHJy U KauecTBY yueOHuka WBII He
MPUHUMAIOTCS, @ OTBETCTBEHHOCTb 3a OOHapy)KeHHBbIE Ae(eKThl B CllaBaeéMbIX YYeOHHMKaX HECET TOT
00y4Jaronuics, KOTOPbI UMU TOJIB30BAJICS.

3.13. B xoHIle yueOHOTO TOJa U MpHU Mepexojie 00yUYaroierocs B TeUYeHNe y4eOHOro rojia U3 MIKOJIBI B
JIpyryro o0pa3oBaTeNbHYI OpraHM3alldi0 Y4eOHUKH, ydeOHbIe mocoOus, pabouue TeTpaau U yueOHO-



METOJANYECKUE MaTepHaibl, IPEJIOCTABICHHBIC B JIMYHOE MOJIb30BAHHE O00YUYaIOIIUXCs, BO3BPALIAIOTCS B
WBI] mkomnel. B cydae mopum uiu yrepu yuyeOHHKA, y4EOHOTO WM Y4€OHO-METOAMUYECKOTO MOCOOWS,
NPEJIOCTABICHHOTO O0YyYarleMyCsi B JIMYHOE IOJb30BAHUE, POJIUTEIN (3aKOHHBIC MPEACTABHUTEIIN)
00s13aHBI BO3MECTUTH yiiepO u BepHyTh B MIBL] HOBBIN yueOHUK.

3.14. OOyuarormuecss BBIITYCKHBIX KJIACCOB IEpeJl IMOJIy9eHHEM JOKyMEHTAa 00 OKOHYAHWH IIKOJIBI
00s13aHBI TOJTHOCTHIO paccunTathes ¢ MBI (o o6xomHOMY JHCTY).

3.15. BosBpar y4eOHMKOB B KOHIIE Y4E€OHOTO Troja OCYIIECTBISCTCS IO TpaduKy, COCTABICHHOMY
3aenytomieit UBL] u yreepxkaennoMy nupekropom OVY.

[Iprem y4eOHMKOB IPOU3BOIUTCS:

e ot oOyyatomuxcs 1 — 8, 10 Ki1accoB - KJIaCCHBIMU PYKOBOIUTENSIMU;

e oT oOyuaromuxcs 9 u 11 knmaccos - 3aBenyronieit MBI, coBMecTHO ¢ KitacCHBIMU
PYKOBOIUTEISIMH.
Knaccusiii pykoBoautens obecrnieuuBaer 100% sBKy oOy4arommxcsi €O BCeMHM Y4YeOHHMKaMH B
COOTBETCTBUU C TPAPUKOM.

3.16. OOyuaromuecs 00s3aHbl claTh yueOHWKH B MKOJbHBIM MBL] B cocTosiHuM, COOTBETCTBYIOIIEM
€IMHBIM TPEOOBAHUSM I10 UX UCIIOTB30BAHUIO M COXPAHHOCTH.

4. BpbiObITHE Y4eOHMKOB 13 00/ 1M0TEYHOT0 hoHAA

4.1. Cpok UCTIONB30BaHMS YIeOHUKA HE MEHEE TISATH JIET.

4.2. BeiObiTre yueOunkoB n3 dhouma MBI mpou3BOANTCS 110 IpUYNHAM:
e BETXOCTH ((pU3NUECKUI HU3HOC);

e  YCTapenoCTH MO COAEPKAHUIO;
e yTepe (C yka3aHHEeM KOHKPETHBIX OOCTOSITENILCTB YTEPH).
B akre o BeIObITHH (DPUKCHUPYIOTCS CBEEHHS 00 y4eOHUKAX, UCKITIOYaeMbIX TOJIBKO 10 OJIHOM MpPUYHHE.

4.3. Cnucanue y4eOHHMKOB NPOBOJMTCS HE PeXKe OJHOrO paza B roi. Ha Kakaplii BHA CIUCAHUSA
(«Betxue», «YcrapeBlide IO COJACPKAHUIO», «YTEPSHHBIE YHTATCISIMH») COCTABIBIETCS akT B 2-X
9K3EMIUISIpaxX, KOTOPBIM NOANKUCHIBAETCS KOMUCCUEN U yTBepxkaaerca aupekropoM OY. OauH 3K3eMIusp
akta xpanutca B WBIl, npyroil mepemaercs moj pacmucky B OyXraiaTepuio, KOTOpas HpPOU3BOIUT
cnucanue c¢ Oamanca OY yka3aHHOW B aKTe€ CTOMMOCTU Y4eOHMKOB. CHHCAHHBIE MO aKTy y4EOHHKHU
CHAIOTCAd B COOTBETCTBYIOIIME OPraHU3allMd [0 3aroTOBKE BTOPUYHOTO ChHIPbs. JleHbI'W OT caayu
y4eOHHKOB BHOCSITCSI Ha pacueTHbIN cuer OVY.

4.4. BoiobiTHe yueOHUKOB U3 Gonaa UBL[ opopmisercs akToM 00 MCKIIIOYEHUH U OTPa)XkaeTcsl B KHHUIE
CyMMapHOTO Yyd4eTa, a TaKkKe B KapToTeKe ydera Y4eOHMKOB. BpIObITHE y4eOHBIX MaTepHajoB
BPEMEHHOTO XPAaHEHUsS MPOM3BOJUTCS B KOHIIE KaJCHIAPHOTO Toja MO aKTy C YKa3aHUEM MpPUYMHBIL:
«MaTepuall BpeMEHHOTO XPaHEHUS.

4.5. AKTbl Ha CIHCaHHE y‘le6HI/IKOB BUBHUPYIOTCS WICHAMHW KOMHUCCHUHU II0 COXPAHHOCTH (I)OHILOB.
3aBI/I3I/IpOBaHHHe AKThbI YTBCPIKAAOTCA JUPECKTOPOM oYVv.

4.6. CroucagHele 10 aAKTy y‘-IC6HI/IKI/I MOTyT OBITh HMCIIOJIb30BaHbI JJIL U3TOTOBJICHUA JHAAKTHYCCKOI'O
Marepuaina, i peCTaBpallMOHHBIX pa60T WM TNICPCAarOTCda OpraHu3alusaM I10 3arOTOBKEC BTOPCBIPLA.
Yactb y‘{C6HI/IKOB, Haxodmuxcest B YHAOBJICTBOPUTCIIBHOM COCTOSIHHUH, TIIOCJIIC CIHCAHUA MOXKET
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BbIJIaBaThCsl OOYJArOIMMCS Il MOJATOTOBKM K JK3aMEHaM, IepelaBaThCsi B yuyeOHble KaOMHETHI HITU
WCTIOJIb30BAHBI Il PEMOHTA APYTUX YI€OHHKOB.

4.7. XpaHeHue CIMCaHHBIX Y4EOHUKOB BMECTE C AEHCTBYIOIIMMHU 3aIIPELIAcTCs.

5. Yder UTOroB JABHKeHHsI OUOIMOTeYHOro PoH/AA

5.1. Utoru nBmxeHus: GOHAOB MOIBOIATCS B KHUT'€ CyMMapHOTO ydeTa Onbianotednoro Gonma (Mim
JIPYroM perucTpe cymMMapHoro ydera, npuHsatoM B MBLl) Ha ocHOBaHMM TaHHBIX CyMMapHOTO y4eTa O
MOCTYIJICHUU U BBIOBITHH JJOKYMEHTOB.

5.2. Utorosslie JAHHBIC UMCIOT YCTBIPEC 00s3aTeNbHBIX IT0KA3aTelIsd: COCTOSIIO Ha HAYajIio roaa, rmoCTymnuio
3a ToJ, BBIOBIJIO 3a roa, COCTOUT Ha KOHEI Iojaa. HroroBnie maHHBIE MO SJICKTPOHHBIM CETCBBIM
YAQAJICHHBIM JOKYMCHTAM MPCACTABIAIOTCA CICAYIONIMMHU IMOKA3aTCIIAMU YUYETHBIX CIUHUIL: COCTOSJIO Ha
HayaJlo roaa, O(l)OpMJ'IeHO B JOCTYIl B TCUYCHHUEC 1oJa, JOCTYIl MPCEKpAIICH B TCUCHUC roJa, COCTOUT Ha
KOHCII IroJa.

6. IIpoBepka HaJM4Hs TOKYMEHTOB 0MOJIMOTEeYHOr0 (POoHAA

6.1. O0s3arenpHas MHBEHTAPU3AINS IPOBOJAMTCS B CIACAYIONIUX CIIYYasX:

e TIPU CMEHE MaTePHAIILHO OTBETCTBEHHOTO JIHIIA;

e TIpH BBISBICHUU (DAaKTOB XHUIIEHUS WM TIOPYH JTIOKYMEHTOB;

e B CIy4yae CTUXMMHOTO OEICTBHUSI, IMOXKapa WM IPYTUX YPE3BBIYAHBIX CUTYaIlUi, BRI3BAHHBIX
AKCTPEMATILHBIMHU YCIOBUSIMU;

e 1pu nepenaye douaa MBI unu ee vactu B apeHmy;

e Ipu peopranuzaiuu u aukBugauuu MBI,
Jis mpoBeneHusi mpoBepok aupekropoM OV Ha3HauyaeTcsi KOMHUCCHUS, B COCTaB KOMHUCCHUHU JOJIKEH
BXOJIUTh MIPEJICTABUTENb OyXTraaTepuu.

6.2. ITpoBepka ¢GoHIa B IITAHOBOM TOPSIAKE OCYIIECTBIISETCS OJUH pa3 B 5 JIET.

6.3. IIpoBepka Bcero oHIa WM €r0 YaCTH 3aBEPILAETCS COCTABJICEHUEM aKTa O pe3y/bTaTax MPOBEICHUS
MIPOBEPKU HATUYUS JIOKYMEHTOB y4eOHOro (oHAa M MNPUIOKEHHEM K HEMY CIHUCKAa TOKYMEHTOB,
OTCYTCTBYIOILIUX 1o HEYCTaHOBJICHHOM MIPUYKHE.
B akre QukcupyroTcs cBeICHUS O KOJIUYECTBE:

e JIOKYMEHTOB y4yeOHOro (poHJa 10 TaHHBIM y4eTa;

e JIOKYMEHTOB, UMEIOIINXCS B HAIUYUY;

e JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEUHOM (POH/IE 110 HEYCTAHOBIECHHON MPUUKHE.
B akre Takke yka3pIBalOTCS HOMEp M JlaTa akTa O MPOBEICHUM MpEeAbIayliell MpOBEepKU. AKT C
MIPUJIOKEHUEM CITMCKa JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAHOBIECHHOW MPHUYMHE, TMOIIUCHIBACTCS
npenaceaareaemM u YlIeHAMU KOMUCCHH u yTBEPKIaeTCs TUPEKTOPOM oVv.
6.4. Ilpu BbIsBICHUU B IpoleccCe MPOBEpKHU (OHIA OTCYTCTBYIOUIUX IOKYMEHTOB M HEBO3MOXKHOCTH
YCTAHOBJICHHS] BUHOBHBIX JIMII YOBITKH MO HEAOCTaue CIHCHIBAIOTCS B COOTBETCTBUU C JEHCTBYIOIIUM
3aKOHO/IaTE€ILCTBOM.

7. JleJIONPOM3BOJCTBO B OPraHU3alUM y4eTa 0M01MoTedHoro GgoHaa

7.1. Opranusanus paboTsl ¢ JOKyMEHTaMU N0 y4eTy OuOIMoTeqHoro (poHa OCyIIecTBIsEeTCs 0
MIpaBUJIAM BEJCHUS JIETONPOU3BO/ICTRA.

7.2. OcHOBHBIC JAOKYMCHTBI, B KOTOPBIX OCYIICCTBJIACTCA YUCT, IMOJICKAT MMOCTOAHHOMY XPAaHCHHUIO KaK
JAOKYMCHTBI CTpOFOﬁ OTYCTHOCTH. HOCTOSIHHO, J0 JIMKBHAAIIUH I/IBH, XpaHiATCA  pCTrUCTPLI
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WHIMBUIYAIBHOTO U CyMMapHOTO y4yeTa JJOKyMEHTOB OMOnMnoTeyHoro (GoHaa (perucTpanioHHble KHUTH,
VMHBEHTapHbIE KHUTH, KHUT'M CYMMapHOI'O y4€Ta, YUE€THBIM KaTajor U KaTajJoru).

7.3. B COOTBETCTBUHU ¢ IpaBWIAMHM OPraHM3alMKU T'OCYAAPCTBEHHOIO apXMBHOTO JieJIa YCTAHABIMBAKOTCS
CHEAYIOIINE CPOKHU XPAHEHHUS JOKYMEHTOB, 00€CICUMBAIOIIUX YIET U COXPAHHOCTH (DOHIOB:

e COIPOBOJUTEILHBIC TOKYMEHTHI (HAKJIaHbIC, CUETa, OTIMCH, CIIMCKU Ha MOCTYIAIONIYIO
nuTeparypy) — 3 roaa;

e TMPUXOJHBIC aKThI HA JJUTEPATYPY, MOTYICHHYIO OCCIUIATHO WK 0€3 CONPOBOUTEIBHBIX
JIOKYMEHTOB, — 3 TO/1a;

e KHUTA ydyeTa JIMTEPATYPhI, YTCPSHHON YUTATEISIMHA U IPUHITON B3aMEH, — 3 T0J1a;

e aKTHI HA CIIMCAHWE KHUT ¥ IMEPUOTUYCCKUX M3aHHUH, YIeTHBIC KAPTOUKH, KHUKHBIC (DOPMYIISPHI
CcUcaHHbIX u3ganuu — 10 ner.

7.4. Tlo ucteuyeHUH CPOKOB XpaHEHUsSI YUETHBIC JIOKYMEHTHI TO/JIekKAT YHUUTOKEHHUIO B YCTAHOBIEHHOM
MOPSIIKE.

7.5. Jlo oKOHYaHUS OYePEeTHON MPOBEPKH (POHJA XPAHATCA aKThl O pPe3yibTaTax MPOBEICHHS MPOBEPKHU
HaJU4us JOKYMEHTOB OMOimroTeyHoro GoHaa.

8. (OO0ecnevyeHue COXPAHHOCTH OUOINOTEYHOTO (POH/IA IKOJIBHBIX Y4eOHHKOB

8.1. CoxpaHHOCTb (hOH/Ia 0OECTIEUNBACTCS CO3JAHNEM ONTHMAIBHBIX YCIOBUH XpaHEHHS U
WCIO0JIb30BaHUS YYEOHUKOB, a TAK)KE OXPAHOI UX OT MOPYH U XUILEHUI.

8.2. XpaHeHne yueOHUKOB OCYIIECTBISICTCS COTIIACHO JCUCTBYIOMUM MHCTPYKIMSIM 110 OXpaHe Tpyna u
MoKapHOU OE30MaCHOCTH.

8.3. ®oH y4eOHMKOB PACIOJIAraeTCsl U YYUTHIBAETCS OTACIBHO OT OCHOBHOTO (hoHIa.

8.4. OTBETCTBEHHOCTH 3a OpPraHU3aIUI0 COXPAHHOCTH (oHAA YUeOHUKOB BO3Jlaraercsi Ha aupekropa OY
u 3aBenytoiero NUBII.

8.5. OTBETCTBEHHOCTh 3a COCTOSIHHE M COXPAaHHOCTb BBIIAHHBIX Y4eOHHKOB B T€UEHHE y4eOHOro roja
HecyT oOydaroluecs, mojab3yromuecs 3TUM GoHaoM. OHU ke, TPU HEOOXOAUMOCTH, OCYIIECTBISIOT UX
PEMOHT.

8.6. B ciywae yrepu wunm mnopyd y4deOHUKAa pOAUTENH (3aKOHHBIE MPEJICTABUTENIN) BO3MEIIAIOT
HAaHECEHHBIN yIepO B COOTBETCTBUH C JCHCTBYIOIIUM 3aKOHOIATEIIbCTBOM.

8.7. B 1emnsix KOHTPOJIS 32 COXPAaHHOCThIO Y4EeOHUKOB 00yJaromuMucs 2 pasza B roj (CEHTSOph U arnpelb)
WBIl npoBoasTcss BEIOOPOUHBIE PEWJIbI IO MPOBEPKE COCTOSIHUS yueOHHKOB. CBeIeHHs O pe3yabTaTax
peiina OBOAATCA [0 KJIACCHOTO PYKOBOIMTENS, HpH HeoOxoauMocTu a0 3aByda mno YBP. Ilo
pe3yJbTaTaM MPOBEPKU COCTABIISIETCS aKT.

8.8. Kpurepuu no npoBepke cOCTOSIHUS VUYSOHUKOB:
e HaMYHE 3aMKCH O MPUHAIIC)KHOCTH YIeOHUKa 00ydaromeMycs;

e HaWYHE BCeX Y4eOHMKOB Ha MOMEHT MPOBEPKHU (COTTIACHO PACTICAHUIO YPOKOB);

e Hanmuyue 00JI0KEeK Ha yueOHUKAX; BHEIITHUH BUJ yUeOHUKA (OTCYTCTBUE TPSI3U, HAITUCEH,
MOMSITOCTEH, OPE30B, PBAHBIX CTPAHUIL, TOBPEKICHHUN MEPETUIETOB B yUeOHUKAX);

e i 1 —4 xj1accoB - HATUYHE 3aKJIaJI0K.
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9. l'[paBmIa MMOoJIb30BaHUA yqeﬁﬂmcaMn AJIs oﬁyqammnxcﬂ Hu pO}II/ITeJIeﬁ

9.1. Obyuaromrecss UMEIOT MPABO MOIy4aTh YIeOHUKH, TPETyCMOTPEHHbBIE 00pa30BaTEIbHBIMH
nporpammamu OV, Bo BpeMeHHoe noJik3oBanue u3 ¢ponga MBI 6ecrumarHo.

9.2. Y4eOHUKH BBIIAIOTCS 00YJalONIMMCS CPOKOM Ha OJMH T'0Jl, HE3aBUCHMO OT TOTO, HA KaKOW CPOK
oOy4eHHsT OHM paccuMTaHbl, Oe3 MpaBa mepenayd W MPOoJaKd. Bo3Bpar ydeOHHUKOB TapaHTHUPYETCs
POAUTENISIMH (3aKOHHBIMH TIPEICTABUTEIISIMH ).

9.3. YueOHuKH MOTYT OBITh BBIAHBI KAK HOBBIC, TaK U MCIIOJIb30BaHHbIE panee. [Ipo0iieMbl HEXBAaTKU
Y4eOHUKOB PEIIAIOTCs Yepe3 0OMEHHO-Pe3epBHBIN (DOH/I KO paiioHa (00JIACTHOTO IIEHTPA).

9.4. Obyuatomirecs: JOKHBI TIOIMUCATh KAKIBIH yIeOHUK, TIOIyUYeHHBIN 13 oHAa mKoIpHOTO MBL]
(y4eOHblif roa, aMuiIms, uMs, Kiacc).

9.5. Y4eOHUK T0JDKEH UMETh JOTIOJTHATEIBHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHuKax HeNb3s MHCATh, PUCOBATh, 3aru0aTh U BHIPHIBATH CTPAHUIIBI U T.1I.

9.7. Obyuaromuecs: 00s13aHbl BO3BpAILATh HIKOJbHBIE YUEOHUKH B ONPSATHOM BHJE, [0 HEOOXOIUMOCTH
PEMOHTHPOBATH UX.

9.8. YueOuuku noinkHBI Bo3Bpamiathesi B BL] B ycTaHOBIEHHBIE CPOKM B KOHIIE y4eOHOTO TOja, 110
JIETHUX KaHUKYJI.

9.9. Brimyckuuku (9,11 xmaccoB) o0si3anbl paccuntarbesi ¢ MBIl mo ncreuenun cpoka oOydenus (10
MOJTy4YCHHUS aTTEeCTaTa).

9.10. OOyuaromuecs, BBIOBIBAIOIIME B TE€UEHHWE Y4eOHOIro Toja, OOsS3aHbl CHAaTh YYCOHHKU Tepe.
MOJIyYCHUEM JIOKYMCHTOB.

9.11. B ciyyae nopuu uiaM yrepu y4eOHMKOB oOydarouiuecs oOs3aHbl BO3MECTUTh MX HOBBIMU WM
PaBHOLIEHHBIMHU I10 COTJIaCOBaHMIO ¢ 3aBeayromum MBI,

9.12. OTBETCTBEHHOCTh 32 COXPAHHOCThH MOJYYEHHBIX HIKOJBHBIX Y4EOHHKOB HECYT Kak 0Oydaromuecs,
TaK U UX POJIUTENHU (3aKOHHBIE MTPEICTABUTEINHN).

10. TpeOoBaHus K HCNOJIL30BAHUIO U 00eCTIeYEeHUIO COXPAHHOCTH YUeOHUKOB

10.1. OOyuatomuecs 00s13aHbl OEPEKHO OTHOCUTHCS K YUEOHMKaM, HE JIONYCKATh UX 3arps3HEHUs U
MOPYH, MPUBOAALINX K NOTepe MH(POPMAIMH, YXYIAKMINX yI000UYUTAEMOCTh, YCIIOBUS UTEHUS (TTOTeps
3JIEMEHTOB HM300pa)KeHMs, IITHA, L@APANWHBI, OTCYTCTBHE OJHONH MM OoJiee CTpaHUIl, CKJIEHBaHHUE
CTpaHMIl U MOBPEXKJICHHE TEKCTa WIM WUIIOCTpAlMi MpH PacKpbhITHH, AedopMalnus, MOTPENaHHOCTb
0JI0Ka UJIH MEPerUIeTa).

10.2. Tlpu wucnonp3oBaHMM Yy4eOHMKA TMEPBOTO TOJa, OH JOJDKEH ObITh ciaH B ImkoidpHBIA MBI B
OTJIMYHOM COCTOSTHUU: YHUCTBHIM, LIETbIM, 03 MOBPEXACHUN U MOTEPTOCTEeH KOpEIIKa, YIJIOB Meperuiera,
0e3 oTphIBa MeperieTa oT OJI0Ka.
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10.3. ITpu ucnosib30BaHUM Y4E€OHHKA BTOPOTO-TPETHETO T'0JI1a, OH JIOJKEH ObITh claH B mkoabHbIA UBL B
XOPOIIEM COCTOSHHM: YHCTBIM, IIENBIM, JOIYCKAIOTCS HE3HAYUTEIbHBIC MOBPEXKICHHS: MOTYT OBITH
HEMHOTO IOTPETAHbI YTOJIKHU IEPEIIeTa, KOPEUIOK (HO HE NOPBaH).

10.4. Tlpu ucnosb30BaHUM y4EeOHMKA YETBHIPEX-TISITH JIET, OH JIOJDKEH OBITH claH B mikoJbHbIN MBI B
YIOBJIETBOPUTEIBHOM COCTOSIHUU, PUTOHBIM Ul JAIbHENUIIEr0 UCIOJIb30BaHUs: YUCTHIM, JOIYCKAETCS
HaJpbIB Kopelika (He 6ojiee 1 cM. OT Kpast) U IIeperieTa B MECTE €ro COEAUHEHUs ¢ OJIOKOM.

10.5. Ilpu ucnonws3zoBaHuM ydeOHMKA MIECTH JIeT U OoJjiee, OH JOJKeH ObITh chaH B mikoJbHbIH UBL] B
YIIOBJIETBOPUTEILHOM COCTOSIHUM, TIPUTOIHBIM JUISl JaTbHEHUIIETO HCIIOb30BAHMS: YHUCTHIM, JJOMYCKAeTCs
HaJpbIB Kopemika (He 6ojiee 2-3 ¢cM OT Kpasi) U MeperieTa B MECTE €r0 COeIMHEHHS C OJI0KOM.

10.6. Bce moBpexJeHUS JOJKHBI OBITh aKKypaTHO CKJIEEHBI NMPO3payHOW Oymaroi, au0o MIMPOKUM
MPO3PaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHHKOB 00pa30BaTe/IbHOM e TeJIbHOCTH

11.1. JHupextop OV HeceT OTBETCTBEHHOCTH 32 OPraHU3AIUIO0 PAOOTHI IO CBOCBPEMEHHOMY
MOTIOJTHEHHUIO OMOIMOTEYHOTO (POHJA HIKOJIBHBIX YYEOHUKOB, oOecreueHrue 00yJarommxcsi ydeOHUKaMH,
Y4€OHBIMHU TTOCOOMSIMU, YI€OHO-METOMIECKUMU MaTepraiaMu, CpEeJICTBAMH 00yIEHUS U BOCIIUTAHHUS.

11.2. 3amectutens aupektopa OV mo ydeOHO-BOCHIHUTATEIBHOW paboTe ompenenser norpedHocts OV B
y4eOHHKAX, COOTBETCTBYIOLINX MPOTrpaMMaM OOYYeHUs, OCYIIECTBIISIOT KOHTPOJb 33 HCIIOJb30BAaHHEM
TeJTarOTHYECKUMH PaOOTHUKAMH B X0JI¢ 00pa30BaTelIbHON JIeATETLHOCTH YUeOHUKOB, y4eOHBIX MOCOOUH
¥ yu4eOHO-METONYECKUX MATEPHAJIOB B COOTBETCTBUU CO CIIUCKOM, OTIPEACTICHHBIM IIIKOJIOH, COBMECTHO
¢ yuurensmu U 3aBenyromum MBI ocymiecTBiasieT KOHTPOIL 32 BBITIOJHEHUEM OOYJArOIINXCs SIUHBIX
TpeOOBaHMH TI0 MCIIOJIb30BAHHIO U COXPAHHOCTH Y4COHUKOB.

11.3. KnaccHble pyKOBOJIUTENIM HECYT OTBETCTBEHHOCTh 32 BOCHHUTAHHE Yy OOy4arommxcs OepeXxHOro
OTHOIIIEHUS K y4eOHOW KHUTE, 32 COCTOSHHUE YYEOHHWKOB M Y4E€OHBIX MOCOOMI OOYyYarOIIMXCS CBOETO
KJlacca B TEYCHHE Yy4eOHOTO Trojla, CBOCBPEMEHHYIO BbIAauy (caady) YYEOHHKOB, YYEHBIX M Y4eOHO-
MeTtoaudeckux mocoouit B b1 B cooTBeTcTBUU C rpadmKoM, YTBEPKACHHBIM aupekTopoM OV.

11.4. 3aBenyromuii MBIl HeceT OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh MH(pOpMau 00 00ecrie4eHHOCTH
yyeOHUKaMH, y4eOHBIMU MOCOOMSMHU M Y4eOHO-METOJMUeCKUMH MarepuanaMmu oOywaromuxcsa OV, 3a
opranmzanuio pabotel MBI[ mo Bblgaue u BO3Bpary Y4eOHUKOB, y4eOHBIX MMOCOOMH U ydeOHO-
METOJMYECKUX MaTepHAIOB OOy4alOUIMMUCS, 3a COXPAHHOCTh OuOMMOTEe4HOro (QoHma y4eOHOH
JUTEPATypBHI.

11.5. Pogurenu (3akOHHbIE MPEACTABUTENN) OOY4YaIOIIMXCS HECYT OTBETCTBEHHOCTb 332 COXPAaHHOCTh
MOJIy4EHHBIX y4EOHUKOB, Y4eOHBIX MOCOOMI M y4eOHO-METOJMUECKUX MaTepHalloB M BO3MELIAIOT HMX
yrpary wiu nopuy MbII mxousr.

11.6. OGyuaromiecs HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTh YU€OHHMKOB, YU€OHBIX MOCOOUH 1 yueOHO-
METOIMUECKUX MaTepHaJIoB, NOJy4eHHBIX U3 (ponaa mkonsHoro UBII.
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12. 3akI04uTeNbHbIE MOJ0KEHUS

12.1. Hacrosmee «IlonoxeHue o MKOJILHOM OMOIMOTEYHOM (DOHAE YUCOHHKOB, MTOPSIIKE €T0
(dbopMupoBaHHsI, yueTa, UCIIONB30BaHus U obecnieuenus coxpanHoctd B MOY «COUI «JILO» sBisiercs
JIOKaJIbHBIM HOPMAaTHBHBIM aKTOM, IpuHuMaetcs Ha [lenarorunueckom coBere OV u yrBepxkaaercs (inbo
BBOJMTCS B JIelicTBHE) MpuKazoM aupektopa OV, oCyecTBISIOnEero 00pa3oBaTelbHYIO ACITEIbHOCTb.

12.2. Bce u3meHeHUsl U JOTIOJIHEHUs], BHOCHMBbIE B HacTosulee [lonoxenue, 0opopMIIsSIOTCS B TUCbMEHHON
(dhopMe B COOTBETCTBUH JICHCTBYIOIINM 3aKOHOIATEILCTBOM Poccuiickoit deneparuu.

12.3. Tlono>xeHne MPUHUMAETCS HA HEOTIPENIEICHHBIH cpok. M3menenus u nomosHeHus K IlonoxkeHuto
MIPUHUMAIOTCS B OPSAKE, TpeaycMoTpeHHoM 11.12.1. Hacrosimiero [lonoxenus.

12.4. Tlocne npunsaTus [lonoxenus (UM U3MEHEHUH U JIOTIOJIHEHUH OTAENBHBIX IIYHKTOB U Pa3/eioB) B
HOBOM peAaKINy MpeabIayIlias pelakiis aBTOMaTHUECKU YTPAUUBaET CUTTY.
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