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COI'JTACOBAHO YTBEPKXIAEHO

Ha Ileparornieckom cosere npukasom aupekropa MOY «COLI «JILIO»

HpOTOKOJ‘I Ne 7 o1 30.03.2023r Ne 27 ot 30.03.2023r.
HOJOXEHUE

00 3j1ekTpoHHOM A0KyMeHT0000poTe MOY «COII «JIHO»
1. OO0mue nmoJioxKeHUst

DnekTpoHHbIi TokyMeHToo00poT MOY «COMI «JILO» (nanee — obpa3oBatenbHoe yupexaeHue OVY)
npeacTasisieT codoil B3anMoneiicTBre HHPOPMAITMOHHBIX MTOACUCTEM SJIEKTPOHHOTO JOKYMEHTOO000pOTa
noapasnenenuit OY BHyTpH Hero, a Takke B3aumoneiicrsre OV ¢ ero BHEIIHUMH KOHTPareHTaMu (fanee
- VYaCTHUKH BJEKTPOHHOTO JOKYMEHTOOO0OpoTa, WH(POPMALMOHHBIE TOACUCTEMBI M  CHCTEMBI
3JIEKTPOHHOTO JOKYMEHTOO00pOTa).

1.1. Hactosimee «ITonoskenne 00 anekrpoHHOM AokyMeHTooOopore MOV « COII «JILIO»

(manee — INonoxxenue) pa3paboTaHO HA OCHOBAHUH:
o Tpebosanuii PenepanpHoro 3akoHa ot 06.12.2011 N 402-®3 "O Oyxrantepckom ydete" (B pen.
DenepanbHbIX 3aK0HOB 0T 05.12.2022 Ne 498-D3) (¢ mOCneAyOINMH U3M. | JOIL.);
e VYcrasa u nokanbHbX akToB MOV «COIII «JILO» (nanee — obpaszoBarensHoe yupexkaeHue OY);
® UHBIX ACHCTBYIOLINX HOPMATHUBHBIX MPABOBBIX aKTOB (heePabHOTO U PETHOHAIBHOTO YPOBHEH.

1.2. Onpenenenust Hactosiero [lonoxenust:

Jokymenmoodopom - mpouecc ABIKeHUs nokymMeHToB B OVY. Bkiowaer mocienoBaTeNbHbIC
MOJTPOLECCHl CO3/IaHUs], COTJIACOBAHMSI, HAIPABJICHUS aJpecaTy; MOJyUYeHHs], NMpHeMa K HCIOJIHEHHIO,
KOHTPOJIsI UCTIONHEHUS, (POPMHUPOBAaHUE U XPaHEHHE JIeJI, UCIIOJb30BaHUE TOKYMEHTOB; NPEAOCTaBICHUE
KOIUH, CIIPaBOK.

nexmponnsiii Qokymenmoobopom (3/{0) - enuHblli NPOrpaMMHO-ANIAPATHRIA KOMIUIEKC 1O paboTe ¢
3NEKTPOHHBIMU TOKYMEHTAMH.

Cucmema s1ekmponno2o doxymermoooopoma (CIJ]) - ucrionb3yeMbiii 00pa30BaTENIbHBIM YUPEKICHHEM
(0Y) 2/10.

neKkmponHslil Ookymenm (3/]) - TOKYMEHT, CO3TaHHBIN ¢ MOMOIIBIO0 CPEICTB KOMITBIOTEPHOM 00paboTKH
UHpOpPMALNUK, KOTOPBIH MOXET OBITh NOAIMHCAH 3JIeKTpOoHHONW mnoxnucbio (JII) m coxpaneH Ha
MAIIMHHOM HOCHUTEJNE B BHIE (haiiia COOTBETCTBYOMIEro hopmara.

Inexmponnas noonucs (I11) - aHanor cOOCTBEHHOPYYHOW MOMAIMUCH, SIBISIOLIMICS CPEICTBOM 3aIIUTHI
uH(popManuy, 00eCIIeYNBAIOIIM BO3MOKHOCTb KOHTPOJIS LIEIOCTHOCTH | IMTOATBEPKACHHS ITOJTMHHOCTH
3JIEKTPOHHBIX TOKYMEHTOB.

Llepsuunviii_21ekmponnbIil OOKYMeHm - 3JEKTPOHHBIA JOKYMEHT, COOTBETCTBYIOIIUI YCTaHOBJIECHHBIM
tpeboBanusiM (cT. 9 @enepanpHoro 3akona ot 06.12.2011 N 402-®3 "O Oyxranrtepckom yuere" v T.1.).
Mawunovumaemetli  OoOKymenT - OKYMEHT, TPUTOAHBIA [UIsI aBTOMATHYECKOTO CYHMTBHIBAHUS
CoJiepIKaIIeiicss B HeM WH(POPMALIUH.

1.3. KoopauHaTopoM 351eKTpOHHOTO AokyMeHToobopota OV sBisiercs Oyxrantepus. OHa ke
OpraHM3yeT B3auMOAENCTBHE ¢ BHEIIHUMU KoHTpareHTamu OY 1o Bonpocam J/10.

1.4. Tlox B3anMopeicTBHEM HH(POPMALTMOHHBIX MOJACHCTEM U CUCTEM 3JIEKTPOHHOTO
IOKyMEHTOO0OpoTa B HacrosimeM IlonoskeHMH TOHUMAeTcss OOMEH SJEKTPOHHBIMH COOOILICHUSMHU
(BemeHmne cnyeOHOW TMEpPenuCKH B SJIEKTPOHHOH (opme) Mexay VYYaCTHHKAMH 3JIEKTPOHHOTO
IOKYMEHTOO0OPOTa, B TOM UHCIIE!

a) HaTpaBJICHUE U MOJyYeHHE B 3JIEKTPOHHOH Qopme peleHnit 1 nopydeHuit pykosoacrea OV,




0) mony4eHne wHGOPMALMK O XOIE PACCMOTPEHHUS YYaCTHHUKAMH 3JEKTPOHHOTO IOKYMEHTOOOOpOTa
3JIEKTPOHHBIX COOOIIEHHH, B TOM YHCIIe IOpy4YeHuii pykoBoautens OV

B) HaIpaBJICHHUE B 3JIEKTPOHHOH (popme 1oKyMeHTOB pykoBoacTBy OV

r) BHeceHHne mnonpaszaeieHusMu OV ero pyKOBOACTBY NHPOEKTOB JIOKAJbHBIX NMPABOBBIX AKTOB, B TOM
YHCJIe B 3JIEKTPOHHOH (popme;

1) OCYLIECTBJIEHHE YYaCTHUKAMH 3JIEKTPOHHOIO ITOKYMEHTOOOOpOTa COIJIACHTENbHBIX MPOLEAyp IO
MPOEKTaM JIOKaJbHBIX MTPABOBBIX aKTOB B AJICKTPOHHOH (popme;

€) HaIlpaBJIeHHE B 3JIEKTPOHHON (hOpMe YTBEPIKISHHBIX JIOKAJIBHBIX MPABOBBIX AKTOB MCIOJHUTEISIM TSI
peanuzaluy,

’K) HaIpaBJICHHE U IOJIyYeHHE WHBIX JOKYMEHTOB, NEPENaBacMbIX IMPH B3aUMOACHCTBUN YYaCTHUKOB
3JIEKTPOHHOTO JOKYMEHTOOOOPOTA B 3JIEKTPOHHOH (hopMme.

1.5. TIpu oCyIeCTBICHUU 3IEKTPOHHOTO JOKYMEHTOO0OOPOTa AOMyCKAeTCst OOMEH 3JIEKTPOHHBIMHU
COOOIIEHUsIMH, COAEP KALIMMH OOIIENOCTYNHYI0 HHPOPMALMI0 W HH(POPMALUIO, AOCTYN K KOTOPOM
OTPAHUYUBAETCS B COOTBETCTBHM C 3aKOHOMATENbCTBOM Poccuiickoit @enepanun. OOMeH Mexay
YYaCTHUKAMH 3JIEKTPOHHOTO JOKYMEHTOO0OpOoTa MH(pOpMauueH, JOCTyN K KOTOPOH OrpaHUYMBAETCS B
COOTBETCTBUU C 3aKOHOAATENbCTBOM Pocculickoin denepannn, OCYIIECTBIAECTCS MPU BBITOJIHEHUU UMU
TpeOOBaHUH MO 3alKTe TaKOH MH(YOPMALIMH, YCTAHOBJIEHHBIX B OTHOIIEHHH WH(POPMALMOHHBIX CHCTEM
3JIEKTPOHHOTO JOKYMEHTOO000POTA.

2. OcHoOBHBIE NPUHIUIBI 3JIEKTPOHHOI0 JOKYMEHT0000poTA

2.1. OCHOBHBIMHU PUHIHUIIAMH 3JIEKTPOHHOTO JJOKYMEHTOO0OOPOTA SIBIISIOTCS:

a) obecrieyeHHe TEXHOJIOTHYECKOH BO3MOXKHOCTH HCIIOJIb30BAHHS 3JIEKTPOHHOTO IOKYMEHTOO0OpOTa
NEPEMEHHBIM YHCIIOM €0 YYaCTHHUKOB;
0) NMprUMeHeHNe Y4aCTHUKAMH 3JIEKTPOHHOTO JOKyMEHTOOOOPOTa COBMECTHMBIX TEXHOJIOTUH, (OPMATOB,
MPOTOKOJIOB MH(POPMAIIMOHHOTO B3aUMOAECHCTBUSA M YHU()HLHPOBAHHBIX MPOTPAMMHO-TEXHUYECKHX
CpPeACTB;
B) MPaBOMEPHOE HCIOJB30BAHUE MPOTPAMMHOr0O O0€CredeHus U CepTU(PUIUPOBAHHBIX MPOrPaMMHO-
TEXHUYECKHX CPENICTB YIACTHUKAMH 3JIEKTPOHHOTO JOKYMEHTOO00POTa;
I') OMHOKpATHAsl PETHCTPALIUs JOKYMEHTA, MO3BOJISFOINAsT OJJHO3HAYHO UIEHTH(PHIUPOBATH JOKYMEHT;
1) BO3MOXKHOCTb MapajuIeNIbHOTO BBIMIOJHEHUS ONEpaLni, MO3BOJSIOMAs COKPATUTh BPEMsl JBHIKEHUS
JOKYMEHTOB H MOBBIIIECHHUS ONEPATUBHOCTH UX UCTIOJHEHUS,
€) HENpPepBIBHOCTb MABIDKEHHUsS] OKYMEHTA, MO3BOJISIOIIAS WACHTU(HUIMPOBATH OTBETCTBEHHOIO 3a
UCTIOJTHEHHUE TIOKYMEHTA (3a1a4H) B K&JKIbIii MOMEHT BPEMEHU KU3HU TOKYMEHTa (TIporecca);
’K) enuHas (WS COTJIACOBaHHAs pacrpenenieHHas) 0a3a JOKYMEHTHOH HWH(OpPMAaLWH, MO3BOJSIOIIAS
UCKJTFOUNTH BO3MOXKHOCTD 1y OJIMPOBaHUS TOKYMEHTOB;
3) obecrieueHne LENIOCTHOCTH MepenaBaeMoi nHpopmauy,
M) MUHUMH3AIMS HU3JEPXKEK, B TOM 4YHCie (UHAHCOBBIX M BPEMEHHBIX, NPHU OCYLIECTBICHUH
UH(POPMALIMOHHOTO B3aMMOIEHCTBHS yYACTHUKAMH 3JIEKTPOHHOTO TOKYMEHTO00O0pOTa,
K) 5(¢dexTHBHOCTb CHUCTEMBbI MOHCKAa IOKYMEHTa, MO3BOJSIIOIIEH HAXOAUTh MJOKYMEHT, oOnanast
MHHHMaJIbHON HH(pOpMaLHel O HeM;
J) pa3BHUTasl CHCTEMa OTUETHOCTH MO PA3JIMYHBIM CTaTycaM U aTpuOyTaM IOKYMEHTOB, MO3BOJISIOIIAs
KOHTPOJIMPOBATh [IBIKEHHWE JOKYMEHTOB IO [poIeccaM IOKYMEHTOOO0OpoTa Y NPHUHUMATH
yIPaBJICHYECKHIE PELICHHs], OCHOBBIBASICh HA TAHHBIX U3 OTUETOB,;
M) obecrnieueHre KOHPUACHIINAIPHOCTH Mepeaadn 1 MOJyIeHHs HHPOPMaLUH.

2.2. TexHUUYECKUE CPEACTBA FOJIOBHOTO y3J1a 3JIEKTPOHHOTO TOKYMEHTOO00pOTa BKITFOYAIOT B Ce0sI
NPOTrPaAMMHO-TEX HIYECKHE KOMILIEKChI 00pa0OTKH, MaPIIPYTH3ALNH U XPAHEHHs COOOIEHHI, CPeCTBa
MOHHUTOPHHTa paboTOCIIOCOOHOCTH TEXHUKO-TEXHOJIOTHIECKOH HHPPACTPYKTYPHI 3JIEKTPOHHOTO



IOKYMEHTOO0O0POTa, CPEACTBA 3alIUTH HHYOPMAIIMH U HHBIE CPEICTBA MPOrPAMMHO-TEXHHYECKOTO
o0ecreyeHns 3JIEKTPOHHOTO B3aUMOEHCTBUS YIaCTHUKOB 3JIEKTPOHHOTO JOKYMEHTO000pOTa.
2.3. OCHOBHBIMH (PYHKLIUSIMH TOJIOBHOTO y3J1a 3JIEKTPOHHOTO IOKYyMEHTOO00POTA SIBISIFOTCA:

a) obecrieueHne 3amuThl oOpabaTeiBaeMON, XpaHUMOH U TiepenaBaeMoil MHGPOpMAIMH  OT
HECaHKLIHOHMPOBAHHOT'O JTOCTYIA U MCKAKEHUS MPU €€ HAXOXXIEHHU HA TOJIOBHOM Y3JI€ 3JEKTPOHHOTO
IOKYMEHTOO0OpOTa H mepenaye Mo 3alUINeHHbIM KaHalaM CBSI3U J0 Y3JIOB YYaCTHHUKOB 3JIEKTPOHHOTO
JOKYMEHTOO00pOTa,;

0) 0OMeH 3JIEeKTPOHHBIMU COOOIIEHUSIMH MEXTy YYACTHUKAMU 3JIEKTPOHHOTO TOKYMEHTO000pOTA.

2.4. TexHU4eCKHE CPEICTBA y3Jla YIACTHUKA SJIEKTPOHHOTO TOKYMEHTOOO0POTa BKIIFOYAOT B CeOs1
KOMMYHHKAIIHOHHOE 00OpYJIOBaHUE, CPEACTBA 3aIUThl HH(POPMAIIMA U aBTOMATU3UPOBAHHBIE paboune
MecTa. ABTOMATH3UPOBAHHBIMH Pa0OYMMHM MECTaMH y3€J KOMIUIEKTYeTCsS IO 3alpocy yYaCTHUKA
3JIEKTPOHHOTO AOKYMEHTOOOOPOTA.

2.5. OcHOBHBIMU (PYHKIMSAMH Y3JIOB YHACTHUKOB 3JIEKTPOHHOTO TOKYMEHTOOOOPOTA SIBJISIFOTCA:
a) obecrieueHne 3amuThl oOpabaTeiBaeMOl, XpaHUMOH U TiepenaBaeMoil HHGPOpMAIMH  OT
HECaHKLIMOHMPOBAHHOTO AOCTYIA M UCKAKEHUS 10 MEepeaydy €€ B 3alUIICHHBIN KaHaJ CBS3H,

0) o1JocTaBKa SIEKTPOHHBIX COOOINEHUIN, TOJYYEHHBIX U3 TOJIOBHOTO y3J1a  JJIEKTPOHHOTO
IOKyMEHTOO00POTa, B MHPOPMALIMOHHBIE CUCTEMBI 3JIEKTPOHHOIO JOKYMEHTOOOOPOTa aApecaTos;

B) OTIIPaBKAa 3JIEKTPOHHBIX COOOIIEHUH N3 NHPOPMALIMOHHBIX CHCTEM 3JIEKTPOHHOTO JOKYMEHTOOO0pOTa
YYaCTHHUKOB 3JIEKTPOHHOTO IOKYyMEHTO000pOTa Ha TOJIOBHOM y3€Il 3JIEKTPOHHOTO TOKYMEHTOO0O0POTA,;

I) XpaHEHHE JJEKTPOHHBIX COOOLICHWH 1O TMepeJadyd Ha TOJOBHOW y3e€J  3JEKTPOHHOTO
IOKYMEHTOOOOPOTa UM B HH(POPMALIMOHHYIO CUCTEMY 3JIEKTPOHHOTO IOKYMEHTO000pOTa agpecaTa.

2.6. OOMeH 5>JNeKTpOHHBIMH  COOOLIEHMSMH TPH  OCYLIECTBJICHHWH  BJIEKTPOHHOTO
IOKYMEHTOO0OpPOTa  OCYLIECTBISIIOT — YIOJHOMOUYEHHBIE COTPYIHHUKH YYaCTHUKOB  3JIEKTPOHHOTO
JOKYMEHTOO00pOTA.

2.7. KoopauHaTop 3JeKTPOHHOTO JOKYMEHTOO0OpOTa OCYIIECTBIISICT CIEAYIOIMUE (yHKIUH:

a) OpraHU3alMOHHOE U METOAMYECKOe 00eceYeHne SJIEKTPOHHOTO IOKYMEHTOO00pOoTa;

0) bopmHEpOBaHUE U aKTyaTH3aLHsl II00ATBHBIX aIPECHBIX CIPABOYHHUKOB (KJIACCH(PHKATOPOB),

B) ofecrnedeHHe SKCIUTyaTallMM  TEXHHUKO-TEXHOJOTHMYECKOW  HMHQPACTPYKTYpPhl  SJIEKTPOHHOTO
JOKYMEHTOO00POTa,;

r) obecrnieuerHne MHGPOPMATMOHHOH 0€30MaCHOCTH 3JIEKTPOHHOTO JOKYMEHTOOOOPOTa B COOTBETCTBHUH C
3akoHoAarenbCcTBOM Poccuniickon ®enepauun.

2.8. Co3naHre TEeXHUKO-TEXHOJIOTHUYECKOH HHPPACTPYKTYPBI 3JEKTPOHHOTO JOKYMEHTOOOOpOTa
OCYLIECTBIISIIOT KOOPAUHATOP 3JEKTPOHHOTO IOKYMEHTOOOOpOTa MU (WJIM) YYaCTHHKH SJIEKTPOHHOTO
IOKYMEHTOOOOpOTa TyTeM OpraHM3allid KaHAJIOB CBSI3M OT TOJIOBHOTO y3Jia 3JEKTPOHHOTO
IOKYMEHTOO0O0POTa 10 y3JI0B YYaCTHHUKOB 3JEKTPOHHOTO JOKYMEHTOOOOPOTA, a TaKXKe IMyTeM CO3/IaHUs
y3JIOB Y4aCTHHUKOB 3JIEKTPOHHOTO JJOKYMEHTOO00POTA.

2.9. ing opraHM3aldy KaHAJIOB CBSI3U 3JIEKTPOHHOTO JOKYMEHTOOOOPOTa HUCIHOJB3YIOTCS KaHAJbI
CBSI3W KOOPAMHATOpPA SJEKTPOHHOTO JOKyMEHTooOOpoTa M (WJIM) KaHaibl CBS3H, AapeHAyeMble
KOOPIWHATOPOM  3JIEKTPOHHOTO IOKyMEHTOOOOopOTa 120051 yYaCTHUKAMHU 3JIEKTPOHHOTO
IOKYMEHTOO0O0POTa y ONepaTopOB CBSI3H.

2.10. CospmaHme y3J0B OJJIGKTPOHHOTO JOKYMEHTOOOOpOTa U OpraHM3alysl KaHAJOB CBSI3U
3JIEKTPOHHOTO AJOKYMEHT0000poTa ocymecTBIsIFoTest OV 3a cuer COOCTBEHHBIX CPEACTB.

2.11. TexHuyeckue M NPOrpPaMMHO-TEXHUYECKHE CPENCTBA Y3JIOB YYAaCTHHKOB 3JIEKTPOHHOIO
IOKYMEHTOO0OPOTa MOJDKHBI OBITH PACHOJIOKEHBI B IMOMELICHUSX, OOECMEeUMBAIOLINX COXPAHHOCTH
YKa3aHHBIX CPEICTB M KOHPUIECHIINATBbHOCTD NEPEeIaBacMoil 1 MPUHUMaeMOH HH(OPMALHHL.

2.11. B cnydae ecnu BO3HUKAeT HEOOXOAMMOCTb pa3MEINEHHUs] Y YYAaCTHUKOB 3JIEKTPOHHOTO
IOKYMEHTOO0OPOTA IOTIOTHUTENBHBIX TEXHHYECKUX CPEACTB U (M) UX MEePeHoca B IPyTrue MOMEIICHHUS,
(uHaHCHPOBAaHHE BBIMOJHEHUS] KOMIUIEKCAa padoT 1O Mpokiaake OOBEKTOBBIX JIMHUHM CBSI3H,
npuodpereHust 0OOPYIOBaHUS M MPOTPAMMHOIO OOECTIEYeHHMs W BBINOJHEHMS CIELUANbHBIX padoT
OCYIIECTBIISIETCS 38 CUET CPEACTB YUACTHUKA SJIEKTPOHHOTO TOKYMEHTOO0O0pOoTa. Y Ka3aHHbIe padoThI ISt



obecriedeHns1 KOHQUACHIMAIBHOCTH U O€30MaCHOCTH MPOU3BOMATCS IMOCTABIIMKOM YCIYT, UMEIOIIUM
COOTBETCTBYIOIIYIO JnleH3uto. Crnenudukanuss Ha npuodOperaeMoe 000OpyIOBaHHE, MPOTPAMMHOE
obecriedeHne M MaTephasbl, a TAK)Ke TEXHUYECKOE 3a/laHHe HAa BBIOJHEHHE CIEeLUAIbHBIX padoT
COIJIACYIOTCSl C KOOPAMHATOPOM 3JIEKTPOHHOTO IOKYMEHTOO00pOTA.

2.12. DNeKTPOHHBIA AOKYMEHTOOOOPOT OCYINECTBISIETCS MOCPEACTBOM OOMEHa 3JIEKTPOHHBIMU
COOOIIEHUsIMU. DJICKTPOHHOE COOOIIEHHE COCTOUT W3 COMPOBOAUTENILHOW U CONMEPIKaTeIbHOW YacTew.
ConpoBoaurenbHass 4YacThb MpenHa3HaueHa [t anpecanuu cooOmenus. ConepkarenbHas YacTb
npencrasisier coOol TekCT coolbmeHust MO0 TEeKCT COOOIIEHUs ¢ NPUCOENMHEHHBIMH (ainamu,
COIEP KALIMMH 3JIEKTPOHHYIO KOMHIO (3JIEKTPOHHBIN 00pa3) JOKYMEHTa WIN 3JIEKTPOHHBIN JOKYMEHT, U
UX PEKBU3UTHL, OINHCAHHbIE C TMOMOIIBI s3bika XML. @opmar (ainoB, HCIONB3YEMBIX MPH
OCYLIECTBJIEHHUH 3JIEKTPOHHOTO IOKYMEHTOOOOPOTa, MOJDKEH COOTBETCTBOBATH HAL[MOHAJNBHBIM HIIH
MEKIYHAPOIHBIM CTaHAAPTaM JIUOO HMETh OTKPBITBIA HCXOAHBIN KO H OTKPBITYIO CTPYKTYPY.

2.13. OTnpaBuTENb 3JIEKTPOHHOTO COOOLICHHS, COAEPIKAIIEro 3JEKTPOHHYIO KOIMHUIO JTOKYMEHTA,
HECET OTBETCTBEHHOCTDb 32 COOTBETCTBHE COMEPIKAHMSI 3JIEKTPOHHOH KOIMWHU COMAEPKAHHMIO MOIJIMHHHUKA
IOKyMEHTa Ha OyMa)kKHOM HOCHTEJIE.

2.14. Perucrpanus (y4eT) 3JEKTPOHHBIX COOOIIEHNH B MH()OPMALMOHHONW CHCTEME 3JIEKTPOHHOTO
IOKYMEHTOO0OPOTa YYaCTHUKA 3JIEKTPOHHOTO AOKYMEHTOOOOPOTa OCYIIECTBISIETCS B COOTBETCTBHH C
WHCTPYKLHEH 10 EIONMPOU3BOACTBY STOTO YUYACTHHKA.

2.15. OtnpaBka 53JEKTPOHHBIX COOOIIEeHNH u3 WH(POPMALMOHHBIX CHCTEM JJIEKTPOHHOTO
IOKYMEHTOOOOpPOTa  Y4YaCTHHUKA BJEKTPOHHOTO  JTOKYMEHTOOOOpOTa B TECTOBOM  PEXKUME  C
OyOMupoBaHMEM JOKYMEHTOB Ha OYMa)KHBIX HOCHTENSIX JOJDKHA OCYIIECTBIISITBCS B TE€UEHUE HE MEHEe
OJHOTO Mecslla C MOMEHTa IOAKIIOYEHHsT YYaCTHUKA 3JIEKTPOHHOrO AoKyMeHToobopota. Ilepmon
TECTOBOT'O PEKUMA OMPEAEISETCS YHACTHUKOM 3JIEKTPOHHOTO JOKYMEHTOO00POTA.

2.16. MudpopMamoHHasi CHUCTEMA 3JIEKTPOHHOTO JOKYMEHTOOOOPOTa YYaCTHHKA SJIEKTPOHHOTO
IOKYMEHTOO0OpOTa [OJUKHAa O0ecrnednBaTh MOATOTOBKY YBEAOMIIGHHH O XOIE pPacCMOTPEHUs
3JIEKTPOHHBIX COOOIIEHUI 3TUM YUYACTHUKOM.

2.17. Ilonnep:xanue TEXHUKO-TEXHOJIOTHYECKON UHPPACTPYKTYPBI 3JIEKTPOHHOTO
JOKYMEHTOO0OpoTa B PabOTOCIIOCOOHOM COCTOSIHUM OCYINECTBIISIETCS KOOPAUHATOPOM 3JIEKTPOHHOTO
JOKYMEHTOO00pOTa ¥ (MJTH) YYaCTHUKAMHU 3JIEKTPOHHOTO JOKYMEHTOOOOPOTa MOCPECTBOM BBIMOTHEHHS
KOMILIEKCa padoT, BKIFOUAIOIIHX

a) obecrieueHne paboTOCMOCOOHOCTH MPOTPAMMHO-TEXHUYECKIX CPEJICTB,;

0) aHamM3 W YCTPaHEHHE BBUIBIIEMBIX B XON€ 3KCIUTyaTalu cOOeB W OLIHOOK MpPOTrpaMMHO-
TEXHUYECKHUX CPEJICTB,;

B) PEMOHT WJIM 3aMEHY BBILIEAIINX U3 CTPOSI MPOTPAMMHO-TEXHUIECKHX CPEICTB,

r) o0ecredeHne COOTBETCTBYIOIIETO YPOBHS HHPOPMAITMOHHOH O0€30MacHOCTH.

2.18. @uHaHCHpOBaHWE TPUOOPETEHUS PACXOAHBIX MATEPHAIOB (CbEMHBIX HOCHUTENEH
uHpOpPMaLNKY, KapTPUIKEH K TMPHHTEpAM M APYTUX) OCYLIECTBISIETCS YYaCTHUKAMH 3JEKTPOHHOTO
JOKYMEHTOO00poTa.

2.19. UnpopmannonHass 0€30MaCHOCTh MPU OCYIIECTBJICEHUU 3JIEKTPOHHOTO JOKYMEHTOOOOpOoTa
o0ecreYnBaeTcsl KOMIIEKCOM TEXHHUECKUX U OPTaHU3alMOHHBIX MEPOTIPHUSITHIA.

2.20. K TexHM4€CKUM MEPONPUATUAM OTHOCSTCS:

a) OpraHu3alysi W HWCIOJb30BAHHE CPEACTB 3alIUThl HH(POpPMALWMU B TOJNHOM OOBEME HX
(YHKIMOHAJIBHBIX BO3MOKHOCTEHH;

0) obecnieyeHne eIOCTHOCTH 00padaThIBAEMBbIX TAHHBIX;

B) obecrieueHne aHTUBUPYCHOM 3aIIUTHI HH(OPMALTHH.

2.21. K opraHu3aliuOHHBIM MEPONPUATHUIM OTHOCSTCS:

a) KOHTPOJb BBINOJHEHUs] TpeOOBaHMH HOPMATUBHBIX JIOKYMEHTOB
obecriedeHre 3auThl HHPOPMALINY;

0) omnpemeneHWe OOJDKHOCTHBIX — JIMI  YYAaCTHUKOB  3JIEKTPOHHOTO  JTIOKYMEHTOO0OpOTa,
OTBETCTBEHHBIX 32 oOecrieueHre NHHOPMALIMOHHONW O€30TacHOCTH,

periaMeHTUPYOLNUX
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B) YCTAHOBJICHHE MOpPS/AKA PE3EPBHOTO KOMHPOBAHUS, BOCCTAHOBJICHUS U apXUBHUPOBAHUs 0a3
JAHHBIX, HAXOMALIUXCS Ha TOJIOBHOM Y3JI€ 3JIEKTPOHHOIO IOKYMEHTOOOOpOTa, a TakXKe MOopsiaKa
OOHOBJIEHHSI aHTUBHPYCHBIX 0a3;

I) YCTAHOBJIEHHE TIOpsIIKa IOMyCKa Uil MPOBENCHHUS PEMOHTHO-BOCCTAHOBHTENBHBIX padoT
IIPOrPaMMHO-TEX HUUECKUX CPECTB,

1) OpraHu3auusl PeKUMHBIX MEPOIPUATHH B OTHOLIEHHM IMOMELICHWH, B KOTOPBIX pPa3MeIleHbI
y3JIbl Y4aCTHUKOB 3JIEKTPOHHOTO JOKYMEHTOO00POTAa, M TEXHUYECKHX CPEICTB 3THX Y3JIOB.

2.22. OTBETCTBEHHOCTH 3a HaJJIeKallee M CBOEBPEMEHHOE BbINMOJHEHUE Hactosuiero [lomoxkenns
HEeCeT PYKOBOAUTEIb KaXXA0r0 CTPYKTYPHOTO MOAPA3IETISHMUSI.

2.23. Ha «xaxpmoro coTpygHuka, wucnoje3yromero C3JI, Boznaraercs mNepcoHalbHas
OTBETCTBEHHOCTD B CIIy4ae:

a) HeOPEeKHOro, XaJJaATHOTO OTHOIICHHS K CBOMM OOSI3aHHOCTSIM,

0) HEAITHMYHOrO OTHOLICHHUS K APYTrUM coTpyaHukam OV

B) HECOOTBETCTBHSI 3aKOHOMIATENILCTRY, JIOKAJIbHBIM HOPMATUBHBIM akTaM opopmisieMbIx D/I;

I) HapylICHUsS pEKUMOB COXPAHHOCTU D/I;

1) ’HOH OTBETCTBEHHOCTH COTPYIHHUKOB YCTAHABJIMBAETCS JOJKHOCTHBIMA WHCTPYKLIHUSIMH.

2.24. nas OTBETCTBEHHOCTb COTPYIHHUKOB YCTaHABINBAETCS NOJIKHOCTHBIMA MHCTPYKLIUSMHU.

3. 3axawunTeNbHbIE MOJI0KEHHS
3.1. Hacrosue «Ilomoxxenne o6 snexkTpoHHOM nokymeHtoobopore MOY «COHI «JILIO»»

BCTYHIA€T B CUJIY ¢ MOMECHTA YTBCPXKACHUA U I[eflCTByeT A0 €10 USMCHCHUA WUJINU OTMEHBI.
3.2. TlonoxkeHue MOMJICKHUT pa3MeEIIeHUI0 Ha oduimansHoMm caiite OV .

( )
, AOKYMEHT NOAMNNCAH
,i @ ONEKTPOHHOW NOANMNCHIO
CepTtudwmkar: 5F2DCA58092143B5515E0D86C1937AA2

Bnapgeneu: MasyHoa BaneHTtunHa puropbesHa
DewncteuteneH: ¢ 20.09.2022 po 14.12.2023
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Hcnomunn: nenonponssoautens [arsix M.1O.
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